
DIRECT DEPOSIT FORM

Houston City p e r s o n n e l  &  t e m p o r a r i e s
“THE RIGHT PERSON. THE RIGHT JOB. GUARANTEED”

Direct Deposit is available to all employees that are paid by Houston City Temporaries.  If you are
interested in having your paycheck direct deposited into your checking account, please fill out the
following form and return it to Barbara Lamb of Houston City Temporaries.  You may fax it with your
timesheet at 713-784-0119.

YOU MUST ATTACH A COPY OF A VOIDED CHECK (NOT A DEPOSIT SLIP)
WITH THIS FORM.

We suggest that you call your bank each payday to confirm that your check has been received and the
amount of your deposit.  Additionally, we will mail this information to you each Thursday.

I authorize Houston City Personnel and Temporaries and the financial institution listed below to initiate
electronic entries to my checking account each payday.  This authorization will remain in effect until I
have cancelled in writing.

Date:

Name:

Address:   City Zip

Home Phone: Cell Phone:

Financial Institution:

Account Number:

Check One:
Savings Account
Checking Account

Signature

2401 Fountainview, Suite 610
Houston, Texas 77057

713-341-1722 (direct line)
713-784-0119 (payroll fax)


